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l. THE MEANING OF BAR/BAT MITZVAH, by Rabbi N eal D. Gold

We dedicate ourselves to Talmud Torah, integrdimgal and informal approaches to education.
Clergy, educators, parents, children and individuate partners in learning. We focus on the why
of learning, program excellence, and the lifelohgdy of sacred texts and their contemporary
application. We support and respect all levelsatipipation and encourage individuals to further
their development as Jews at any point in life.

Temple Shir Tikva's Mission Statement on Education

From the top, we must understand our Jewish telogyo

The wordMITZVAH , first and foremost, literally means “commandmieom G-d in
the Torah” or, even betterpfimary acts of Jewish living.” Some examples of
Mitzvot are: giving Tzedakah; lighting Shabbat dmliday candles; studying Torah;
not eating leavened products on Pesach; not sesBeleasting things that are of use
to others; and loving your neighbor as yourselfief® are many, many mare.

The wordBAR andBAT mean, respectively, male or female person.

When the two words are linked, “Bar Mitzvah” or “‘Bditzvah”, it literally means, “a
person who is responsible for doing his/her owreMbt — not his parents, not her
teachers, but that 13 year-old Jew himself or tigtse

The correct plural oBar Mitzvahis B'NAI MITZVAH , and the correct plural &at
Mitzvahis BNOT MITZVAH.

It is technically incorrect to use the phrase “Bhizvah” to refer to the event, the
ceremony on the bimah, or the party. The phrase Mitzvah” or “Bat Mitzvah”
refers to the persomho is accepting the privileges and responsibgitf Jewish life.

Becoming a Bar/Bat Mitzvah is such a thrilling tirm@ot just for the student, but also for parents,
grandparents, and siblings. But we should be algdear about what it is that we are celebrating.

Up until the age of thirteen, believe it or notjrdpMitzvot isn’t really a person’s responsibility.
Mitzvot are agood idea- but the responsibility lies with the PARENTS¢ach a child about how
to eat, pray, learn, act, and behave in a JewisinaraThe responsibility of Mitzvot shifts from the
parents to the children when a Jewish child tunirseen.

Let me illustrate this idea. From all the Mitz¥bat are out there (and there are at least 613
according to our tradition), let's pick one: Fagtion Yom Kippur. First, we should know that it is
a Mitzvah from the Torah not to eat or drink on Y&mppur (see Leviticus 16:29-34, Leviticus
23:26-32, and Numbers 29:7-11). However, until goe113 years old, fasting on Yom Kippur is
not your problent+ you are not a Bar/Bat Mitzvah. Nevertheledst af parents, whose job it is to
teach their children how to live Jewishly, will emcage a 10-, 11-, or 12 year-old to understand the
holiday, by skipping breakfast, or just eating aBriunch, or fasting until lunchtime. These are
good ideas, but they aremtandatory. BUT — after you turn thirteen, everything chang&sur
fasting on Yom Kippur becomes yorgsponsibility and not your parents’. That's whatean

when | say that becoming a Bar/Bat Mitzvah mesetepting the responsibility for doing Mitzvot.
Get it?

! Sometimes people use the word “Mitzvah” to meé&kirad act” — like when someone says, “Please do a
Mitzvah for me.” In this way, the word Mitzvah enéd the vernacular, through the Yiddish languhgse
it that way, too — but this is NOT the meaning bfitzvah” in the context of Bar/Bat Mitzvah.



So how do we mark the occasion of becoming a BawBavah? We give you Mitzvot to do that,
technically, you weren’t supposed to do beforeu Yead a Jewish community in Tefillah. You
chant from the weekly Torah portion. You wear difTa

And what about a party? Pay close attentions iftat wrong to celebrate with food and drink and
singing and dancing. Actually, quite the oppositds a Mitzvah. Jewish tradition calls for a
special moment in our lives (such as a birthriemilah, a wedding, or completing a course of
study) to be marked byse’udat mitzvahor a “Mitzvah-meal.” Rejoicing and giving thanksG-

d is areligious act. Fun, in my opinion, is Jéwis

It's just that the celebration, like everythingestbout becoming a Bar/Bat Mitzvah, is all about
values The essence of becoming a Bar/Bat Mitzvah isngayToday | hereby accept the
responsibility of living the life of a Jew upon ralioulders — of being a growing, learning, and
actively engagedllitzvah-persori How you celebrate really does reflect how seriously yo
understand the themes of what it means to be a B&at Mitzvah. Your food reflects it. Your
invitations reflect it. Your music reflects it.

That's why you'll find so much in this booklet deed to Tikkun Olam (world-repair),

personalized Mitzvah-projects, giving Tzedakah, tradidea that becoming a Bar/Bat Mitzvah is a
signpost on the lifelongpad of Jewish education. Because a Jewish gerisasuch a precious
treasure, and it places an enormous amount of poweur hands to change the world — for good.

You do not need to compete with your neighborg¢ate the most elaborate celebration. The very
idea is un-Jewish! The “horror stories” that wahabout over-the-top parties really arghanda
(disgrace) for the American Jewish community. Ayek,giving a Bar/Bat Mitzvah party a

“theme” that is not Jewish in nature misses the whe point. (The idea is — Becoming a Bar
Mitzvah is a theme. Shabbat is a theme. Israeltli®me.)

On the other hand, | have a personal file fulltofies of kids who use the moment to make
incredible statements of love, justice, and Tikkllam. These kids (and their parents) really get
what it's all about.We can’t police every other Jewish community -dduit be said of us that the
families of Temple Shir Tikva understand intrinflicavhat the values of Bar/Bat Mitzvah are all
about.

You really can do it: You can create a moment that you will remember wmtire life, that
reflects a love of Jewish heritage and a commitrteetite world around us. This booklet will give
you some ideas, and the entire Temple Shir TikwaTis here to help.



. PHILOSOPHY, EDUCATIONAL PROGRAM, TRAINING, AN D TZEDAKAH

A. INTRODUCTION

Rabbi Judah ben Tema taught:
At five the age is reached for studyBible,
at ten for studying Mishnah,
at thirteen for studying Mitzvot,
at fifteen to studying Talmud.
At eighteen one goes to the Chuppah,
at twenty to pursuing a livelihood,
at thirty to strength,
at forty to understanding,
at fifty to counsel,
at sixty to old age,
at seventy to white-hair,
at eighty to remarkable strength,
at ninety one is bent over,
and at one hundred
it is as if one has already died and passed fremvtbrid.
Pirkei Avot 5:24

At Temple Shir Tikva the road of Jewish learningigelong process. Becoming Bar/Bat
Mitzvah is just one signpost on the road of Jewgsining — a stop that occurs at an early age in
one’s life. We therefore expect all of our poshd@’Mitzvah students to continue on the road of
Jewish learning by participating in Temple ShirvEls teenage Jewish learning community —
Youth Community.

Research on Jewish identity development suggestb#ing part of a teenage Jewish
community, meeting other young people, and remginonnected to the synagogue will
strengthen one’s Jewish identity in adulthoodoun experience, when young people understand
that their parents expect them to continue thewisleeducations after Bar/Bat Mitzvah, they
accept it as given and build it into their lifegtylWe hope that becoming Bar/Bat Mitzvah is just
one stop of many on your child’s journey on thedroJewish learning.

The professional team Temple Shir Tikva is delightebe your partner in this journey. This
handbook will give you a better understanding ef phocess and procedures which have been
developed to help make this time an unforgettabkfor our Bar/Bat Mitzvah students, their
parents, and your entire family.



B. THE BIG PICTURE OF JEWISH EDUCATION

K — 6 Religious School

Hebrew (Language &
Prayer)

Torah and text study
Jewish life celebrations

Israel

Social Justice

Coming of Age

GRADE 6 GRADE 7

Living with
Mitzvot

Meaning of
Mitzvot

Informal Junior Youth STFTY
Programming Grades 3-4 Grades 5 - 6 Grades 7-8 Grades 9 -12
MILESTONE
TIME LINE

Consecration Siyyum Hasefer Bar/Bat Mitzvah Confirmation Graduation
Grade 1 Grade 3 Grade 7/8 Grade 10 Grade 12



1. Foundations: Temple Shir Tikva's Religious Schal

“V’shinantam L'vanecha” -- and teach them to yohildren — is the guiding principle of our
religious school. Our goal is to engage each stuakeaningfully with the cornerstones of Jewish
life and to facilitate a sense of community andremriion among students. The education program
provides students with the skills and knowledgeessary to participate fully in Jewish life. The
Jewish sages teach us that, “the world is sustaindtree things: Torah, Avodah and Gemilut
Chasadim” (Avot 1:2). These pursuits — study, \nirsand deeds of loving kindness — provide the
framework within which Jews build their relationghiwith God, one another, and the world.
Intrinsic to all this is IsraelAm Yisraelthe people of Israelkretz Yisraelthe land of Israel) and
K’'lal Yisrael (the global community of Israel).The religious achprogram focuses on five major
subject areas in its curriculum: Hebrew, both lagguand prayer; Torah and text study; Jewish life
celebrations, including holidays and life cycle mtge the land of Israel; and Social Justice.

2. Requirements for Bar/Bat Mitzvah at Shir Tikva

The requirement for Bar/Bat Mitzvah at Shir Tikveludes completing at least five years of
religious school (typically starting in second geadith a satisfactory attendance record,
culminating in the completion of seventh grade adidition, children are expected to participate in
all extra-curricular programming at Shir Tikva indlng the Mitzvah Awareness program and the
sixth grade Shabbaton. Families enter a good faitterstanding with the Temple that the student
will continue his/her Jewish studies after sevegrdde. Students who leave the program in the
middle of seventh grade or whose attendance is g@@oviolating this good faith agreement.

Students who are not in good standing (measureddujar attendance and active participation) are
not eligible to participate in the Bar/Bat Mitzvplogram. Students who have not participated in
five years of study at Shir Tikva may be admittednte Bar/Bat Mitzvah program if they have

either (i) provided to the Director of Congregatibhearning acceptable documentation showing
the completion of an equivalent experience in agotéligious school, or (i) completed an
equivalent Judaic education that the Rabbi andciireof Congregational Learning have
determined, in their sole and absolute discrei®at least equivalent to the religious schoolhit S
Tikva.

If a family that is a member of Shir Tikva does eatoll their child(ren) in the religious school at
Shir Tikva by second grade, the family must contlaetRabbi and the Director of Congregational
Learning to discuss what alternate arrangements baen made to provide the child(ren) with an
equivalent Judaic education to the religious schod&hir Tikva. It is at the sole and absolute
discretion of the Rabbi and Director of Congregadid_earning if such alternate education will be
deemed to be equivalent to the religious scho8hat Tikva and whether such child(ren) will be
admitted to the Bar/Bat Mitzvah program. Everh#& Rabbi and Director of Congregational
Learning determine, at the time any such requesvaluation is submitted, that the alternate
arrangements are acceptable, the Rabbi and/ortBirecCongregational Learning can re-evaluate
the alternate arrangements at any time and cakedheir approval. Moreover, each such student
will also be evaluated approximately one year piactheir Bar/Bat Mitzvah date and the student
has not acquired the necessary experience, thB&avlitzvah date may be postponed.

We expect that our students will recognize thatBairMitzvah is a signpost of beginnidgwish
responsibilities, not a conclusion. Shir Tikvatsmmitment to our students is to provide high-
guality, meaningful Jewish educational experieratesvery age.



3. Grade 6

The goal of the Grade 6 religious school progBar/Bat Mitzvah Awareness and Coming of Age,
is to delve into the meaning of responsibility-takias a child comes of age in the Jewish tradition
Students study Jewish Identity — how they see tbbms and their families as members of the
Jewish community and define their own personal tstdading of what it means to be Jewish as
they become a Bar/Bat Mitzvah. Students probe thei conceptions of God formulating the
beginnings of their own theological beliefs. Studdmave the opportunity to study a section of
Torah and its corresponding commentaries in ommeetter understand how they can apply Torah
to their own lives and better understand the idékocah study as a mitzvah.

In Hebrew studies, Grade 6 students study Tef{imayer), focusing on the Shabbat Morning
liturgy with an emphasis on the Torah service amtttuding prayers. Cantor Schachner teaches
an Introduction to Trope class.

The Jewish studies curriculum is closely connettetieMitzvah Awarenessworkshops that
families take part in. Their course of study wirbvide students with the jumping off point, asythe
engage in the Mitzvah awareness project they willcst Bar/Bat Mitzvah.

Mitzvah Awareness Workshop Program

The Mitzvah Awareness Workshop Program is an iatiegk family education
component of the Grade 6 year. Students and paaenexpected to participate
in Shir Tikva’s “Mitzvah Awareness Program” desidrte enrich the Bar/Bat
Mitzvah experience by having families understanderabouimitzvot— Jewish
behavior. There are 4 programs which take placaitihout the year. The
subject matter of these programs relates diregatthi¢ content of the Grade 6
course of study. These programs take place onTioursdays throughout the
year from 6:00-8:00 p.m., beginning with a commutiaher. The week that a
Mitzvah Awareness workshop is scheduled, thersmargrade 6 classes on
Wednesday or Thursday afternoon.

4. Youth Community

GRADE 7: Beginning in the seventh grade, students joinYauth Community, attending dinner
and classes one evening per week. There is anasigpin creating a sense of community within
the class through a series of informal educatigreagnces. The program is designed to help the
students understand their responsibility as yowwgsh adults to live out the ethidditzvot of
Judaism. Students study not only a variety of ifipelelitzvot such aibud Av V'Em(honoring
parents)Bikur Cholim(visiting the sick), Shabbat, and Kashrut, but hbey affect us and inform
us on who we are and what type of person we grdvetmme. Students also have the opportunity
to participate in Junior Youth Group (Grades 7 8nihformal activities on both a local and
regional level.

GRADES 8 and 9: Students continue to participate in communal difiokowed by coursework
in Israel, Responses to the Holocaust, Making Je@sices, Comparative Religions, and an
exciting Creative Arts rotation. Additionally, theyay choose to become a student teacher in our



religious school, take part tikkun olamactivities with their peers, and participate indband
regional youth group activities (STFTY begins fhgade).

GRADE 10: Confirmation is a special year of study with Bebbis, Cantor, and Director of
Congregational Learning. The year culminates ifpeaind a special Confirmation service to
celebrate the milestone of confirming one’s Jevidigmtity.

GRADES 11 and 12: Students have the opportunity to participate twayear program that
alternates between “Social Justice in our Worldi &merica-Israel Teen Connections”. Both
curricula incorporate classroom and travel expegenStudents completing their"grade year at
Shir Tikva are invited to participate in a GradoatCeremony in the spring.

5. Bar/Bat Mitzvah “Training”

The school program provides students with the fatiod on which preparation for Bar/Bat-
Mitzvah is built.

Specific training for the Bar/Bat Mitzvah serviekes place, however, outsittee school program.
Each student receives one-on-one private lessonsiatly with one of the tutors on the Temple’s
staff, under Cantor Schachner’s supervision. éséhutorials, the student learns his/her Torah and
Haftarah readings and parts of the Shabbat motitingy. Bar/Bat Mitzvah tutoring is outlined in
more detailed under Section IV of this handbook.

Cantor Schachner monitors the progress of all BdfBitzvah tutoring and meets with each
student one-on-one several times, and is genexadljable to be helpful. The clergy will also
meet to discuss the student’s Torah portion arieetp him/her prepare a brief essay (drash) about
the Torah portion, to be read aloud at the BarMi#itvah service. In the last month of
preparation, students rehearse from the bimah aletmes and receive specialized training from a
Speech Coach.

In keeping with the meaning of this life event thatebrates the age of responsibility in Jewigh lif
all students and their parents are expected teesafidly complete our Mitzvah Awareness
Program, a series of study projects and Mitzvotliersynagogue and community.

C. FAMILY INVOLVEMENT

A family can best assure that the day will be sgidny participating regularly in services and
holiday observances at Shir Tikva. Gaining a famtly with the flow of the service, with the
melodies and procedures and the custanmishagin) of our worship experience, will make you
feel at home on your special day.

Seventh grade families preparing for Bar/Bat Mitzaae invited to join in Shabbat morning
services and stay on for breakfast and an houudsspecifically geared to B'nai Mitzvah

families. This is an ideal way to understand Skaltorning at Shir Tikva and be more
comfortable here at the time of your celebrati®aturday morning minyan begins at 8:30 a.m. and
Torah Study follows from 9:15-10:30 a.m. These&éB'Mitzvah Torah Studies are held once each
month (generally the second Saturday of the month).

D. B’NAI MITZVAH CHAVURAH PROJECT



A Chavurahis a small group of families who wish to sharewaidh journey together. In this case,
we anticipate groups of three to five families cogiiogether at regular times during the year
leading up to your simcha, and jointly participgtin activities that will enrich your experience as
you prepare for this momentous occasion in yowslivThrough learning and study, celebration
and worship, our hope is that ea€havurahwill grow in its own direction, based on the intsie

of its families, with our guidance along your way.

EachChavurahwill create its own schedule of activities, whicight include:
- A social action project—focusing on the mitzvallaedakah

A learning or study component—fulfilling the mitdvaf Torah study

Celebrating Shabbat together

Sharing in observing holidays together

Enjoying a cultural or artistic event together—fpmusic, theatre, etc..

Good, old-fashioned socializing and spending tiogether!
We anticipate that the group will meet monthly ahdre a variety of these experiences during the
full year before the celebration. Families whotwis form their own group may do so as soon as
they have received B’nai Mitzvah dates. Familig®wish to be placed in a group should let us
know of your interest, and we will form groups j@u.

. SHABBAT SERVICES AT SHIR TIKVA

A. PARTICIPATION OF THE BAR/BAT MITZVAH STUDENT

Note: The specifics of assignments, including the lemgtiorah and Haftarah readings and
student’s chanting either or both readings, wilkletermined by Cantor Schachner in consultation
with the tutor and Director of Congregational Leagy in keeping with the student’s ability and
progress.

1. During the Simchat Shabbat Service on Fridenimg the family will participate in the
Candle Blessing and Kiddush.

2. On Saturday morning, the student will:
a. Chant thérachotbefore and after the reading of the Torah.
b. Chant a section of the weekly Torah portiote iumber of lines read will be
determined by Cantor Schachner, based upon thergtacbility and progress.
c. Chant thdrachotbefore and after the reading of the Haftarah.
d. Chant the week’s Haftarah portion
e. Prepare drash(explanation and interpretation of the Torah regjlio express
personal ideas concerning the Torah reading, ttaime of Bar/Bat-Mitzvah, and its
connection to Jewish life.
f. Lead sections of the Shabbat morning liturgy.

B. FAMILY PARTICIPATION & SPECIAL HONORS
1. For a double Bar/Bat Mitzvah, available honarsgachfamily include:

a. FourAliyot to the Torah
1) OneAliyahis reserved for the Bar/Bat Mitzvah



2) ThreeAliyot are usually offered to family members includinggrds, grandparents,
and post-Bar/Bat Mitzvah siblings. Our general gl limit eachaliyah to no more
than two people.
b. One or two people for the honormpdtichah (opening the Ark)
c. One or two people to participate in the homdrslagbahandG’lilah (raising, rolling,
and dressing the Torah)
d. Grandparents and, if so blessed, great-graadfsgijoin parents and the Bar/Bat
Mitzvah in the ritual of passing the Torah from geation to generation.
e. Itis customary for our B’nai Mitzvah to be peated with a Tallit at the beginning of
the service.

2. For a single Bar/Bat-Mitzvah, honors include:
a. Sevemiliyot, one of which is reserved for the Bar/Bat-Mitzvah
b. Up to four people fgo'tichah
¢ Two people to assist with thlagbahandG’lilah

The Rabbi’'s administrative assistant has copigsefl orah blessings available (including in
transliteration) so that family members can prepatbe days and weeks before the service.
All honorees in the Shabbat service are expectée twell prepared.

C. THE MUSIC OF SHABBAT AT SHIR TIKVA

Our Shabbat service music is aimed at engagingdhgregation in prayer througictive
participation as well as listening reflectively. The music @ttbupbeat and sophisticated,
enriched by piano accompaniment at all servicedditfonally, families may request the
participation of our volunteer cellist David Lustigho is available as his schedule permits.

Another option is to have theemple Shir Tikva Choir present for services. For many years now,
members of our volunteer choir have graciouslyeth#ineir voices with Bar/Bat Mitzvah families
upon request. Rather than “performing”, the chwtead helps the Rabbis and Cantor to lead the
congregation in song, and also fills in the apgaiprcongregational responses to the prayer
melodies. Their voices add beauty and joy to theicalielements of our worship service.

A donation to the Music Fund is asked of familidsovehoose to include the choir or the cello in
their simcha. Please refer to Appendix C for therapriate donation amount.

Please feel free to contact Cantor Schachner wigHwather questions about music for the Bar/Bat
Mitzvah service.



V. LOGISTICS

A. ASSIGNING OF BAR/BAT MITZVAH DATES

In the fall of the & grade year, families will receive a letter frone 8'nai Mitzvah Committee
detailing the procedure for assigning Bar/Bat Mitz\dates.

All B’'nai Mitzvah celebrations will be scheduledpairs or in “chavurah” clusters, unless
educational circumstances, as determined by theiRall Director of Congregational Learning,
require other arrangements.

B. WHEN AND WHERE BAR/BAT-MITZVAH SERVICES ARE HELD

In Jewish tradition, the terms Bar or Bat Mitzvatggest that the young person is now mature
enough to take his or her place as a responsihteb@eof the adult community. To mark this new
status, the young person participates in a uniguengony firmly placed in the life of the
community. At one of the congregation’s regularstip services when the Torah is read, the
Bar/Bat Mitzvah recites the blessing over the Tdedlyah), and reads part of the weekly Torah
portion and Haftarah. In this public fashion, he/slemonstrates to the community preparedness
and knowledge as a Jew; in turn, the congregatielnomes the young adult into its midst.

At Temple Shir Tikva, all Bar/Bat Mitzvah celebiais take place on Shabbat morning. The
Service begins at 10:45 and typically ends by 1:00.

Families and guests are invited to participatehim $ikva’'s Parashat HaShavuelass (study of the
weekly Torah portion) which takes place every Stymorning from 9:15-10:30.

In consonance with the principle of the Bar/BataM#h taking place at a public service, the
congregation is always welcome and invited to altibie service.

Bar/Bat Mitzvah services can be held only at Tengiie Tikva. The Torah amelddurimmay not
be borrowed for services to be performed outsidb®kynagogue.

C. FAMILY RESPONSIBLITIES

1. Simchat Shabbat Service (Friday evening)
a. Participation: Bar/Bat-Mitzvah families participate in Simchdta®bat services on the
Shabbat of their celebration. Beginning Shabhatvlay, with extended family and friends
present, enhances the sense of community and ajjogsts who are not members to be
welcomed in to our congregation informally. Famitgmbers participate in the Kabbalat
Shabbat service by blessing the Shabbat candleeaiticig the Kiddush and Motzi.
b. Forshpeis/Oneg Bar/Bat Mitzvah families are asked to host tleeshpeis/Oneg, a
shared bite to eat before the service. You mag fidgends and/or family who would like
to help coordinate this mitzvah for you or with ydtls a lovely way to celebrate and
support each other’s family occasions, and addsedestiveness of the Shabbat
observance. Approximately two months before theBBd Mitzvah, you will be sent more
information about hosting the Forshpeis/Oneg.

10



2. Shabbat Morning Service (Saturday)
a. The recitation of Kiddush and making a Motzivpde the proper conclusion to a
Shabbat service. Hence, this Kiddush is requisdeither or not the simcha is to be held at
the Temple.
b. Shir Tikva's practice is for the Kiddush to tgiace in the sanctuary following the
service, with the immediate family called up to bimah to participate. Tables are set up
in the lobby so that all may receive a small cupviofe/white grape juice and a small piece
of challah as they leave the sanctuary. TempleBkva supplies the wine, grape juice,
and ceremonial challah, paper table linen and tapthis ceremonial Kiddush.

D. “WHAT SHOULD MY DAUGHTER WEAR?”

From time to time we are asked about the apprarégs of B'not Mitzvah wearing sleeveless
dresses on the bimah (e.g. with straps, spaglettiss etc.). We ask that they not appear on the
bimah with bare shoulders. A sleeveless dressredusy a jacket is fine. Covering shoulders with
a shawl or using tallit for this purpose is n@ufficient.

We know that you will respect these guidelinesaffieto preserve the dignity of our sanctuary and
worship service.

E. BAR/BAT MITZVAH TUTORING

A note about Bar/Bat Mitzvah fee$here are two types of Bar/Bat Mitzvah fees thast be
received before Cantor Schachner can hold hemfiegiting with the family. These fees are
explained in detail in Appendix C.

Tutorials begin approximately 8 months prior to Bee/Bat Mitzvah The Tutoring Fee
prepayment assumes 30 one-half hour meetings métBar/Bat Mitzvah tutor, and 2 one-half hour
meetings with a speech coach.

Tracking Tutoring Hours : A Coupon Book will be issued by Cantor Schachner,
representing the family’s prepayment for 30 ond-halr B’'nai Mitzvah tutoring sessions.
Each time the student meets with the tutor, a cowat be turned in to the tutor. If more
than 30 sessions are needed, additional coupondenpyrchased from the office. If
coupons remain once tutoring has ended, they cauribed in to the office and a refund will
be issued for the amount of the unused sessions.

In some circumstances, parents may desire to ersgager not on the Temple staff. Cantor
Schachner must approve the selection of all outsithes.

Speech Coach The Clergy Assistant schedules two one-half moeetings with the Speech
Coach for each Bar/Bat Mitzvah student.

F. ONWEARING A TALLIT AND KIPPAH

Wearing &ippah(in Yiddish, ayarmulke is a universal Jewish sign of respect and rewereill
men entering our sanctuary are invited to weldppah
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Wearing aallit is a Mitzvah. The Torah teaches that one shadl upon thezitzit— the ritual
fringes of theallit — and be reminded of our tradition’s 613 Mitzvdewish men over the age of
13 are encouraged to weatadlit at our Shabbat morning services.

In keeping with the egalitarian thrust of Refornddism, women are likewise encouraged to wear
kippotandtallitot.

Every adult male Jew who is called to the Toratsbabbat morning is expected to we&alkt
andkippah; adult Jewish women are encouraged to do so as well

Kippot are always available in the sanctuarys ot necessary to purchase additional kippot, but
families may do so (suggested number: approximdaf of your guests). If special kippot are
purchased, families should inclubdeth students’ names. Please also refer to Section VI,
“Tzedakah and Your Bar/Bat Mitzvah” for ideas omhgurchasing kippot can be a mitzvah.

G. PROGRAMS

A pamphlet describing the synagogue, the serviug tlae Bar/Bat Mitzvah ceremony has been
prepared by the clergy and is distributed at eactice. Some families choose to personalize by
adding a cover page or reprinting. While thisas mecessary, if it is done, the names of both
students must appear. It is also customary tadecthe name of the Torah portion and the Hebrew
date. Examples of programs are available from ttexive Director.

If you prepare a personalized pamphlet for the moring’s service,you must submit it to the
Rabbi for review at least one week before the progm goes to print.

H. PHOTOGRAPHS AND VIDEO RECORDING

It is not permissible for our guests or membergttotograph any part of the religious service.

1. FAMILY PHOTOGRAPHS

A. Family photographs can be taken before or #fie service on Shabbat morning. If
both families desire to do so, they should worletbgr to establish a schedule for
photographs to be taken on the bimah. If one dr bbthe families wishes to have
photographs taken before the worship service obl&ttanorning, a member of the Board
of Directors will be present to assist the familiyhathe taking out of the Torah for photos.
Of course, other parts of the building are alsalalke.

Families are strongly encouraged to take photos weekday afternoon before the
Bar/Bat-Mitzvah, thus preserving the spirit of Shabas well as reducing anxiety on the
morning of the celebration.

B. Timing for photographs on Saturday morning (&€ighot should be split between two
families):
If there is no Tot Shabbat or Young Family ShalSetice scheduled, photographs
may be taken in the sanctuary from 9:30 - 10:15 AMsoon as the morning minyan
has ended.
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If there is a Tot Shabbat or Young Family Shal8etice, you may schedule
photographs from 9:45 — 10:30 AM, or as soon aptbgrams end. Please be sure to
work with your partner family to work out the shagiof available time — remembering
that photos can be taken elsewhere in the building.

2. OPTIONAL LIMITED VIDEO RECORDING

Optional, limited video recording of the worship\see is now available. We have
installed a mounted camera focused onbingah

In order to recover the purchase, installation, ama@joing maintenance expenses, $54 will
be charged for each DVD produced. The system gadupe two DVDs of our services, so
both families can get a personal copy immediatelipding the service. These DVDs are
compatible with home PCs and DVD players and cacolpéed or converted to videotape
by many photography stores. As you meet with thmdle’s Executive Director in the
months preceding th@mcha he will discuss this option with you.

l. PLANNING

In the months preceding the Bar/Bat Mitzvah, oueétiive Director (or Bar/Bat Mitzvah
Coordinator) will meet with you to review the flayf the weekend and the logistical decisions to
be made.Be sure to review the Time Line for Scheduling YouSimcha in Section V of the
handbook.

The following decisions will need to be made anthownicated in these meetingéthe Bar/Bat
Mitzvah is a “double,” the decisions should be magehe two families togethei hese decisions
include:

1. Selectior{and sharing the costf bimah decorations

2. Decision regardinmusic in the service. The decision and cost is spliiveen both
families.

3. Scheduling ophotographsin the sanctuaryl'he time slot allocated for photographs
on thebimahneeds to be split between the two families.

4. Personalization gfrograms. The program is jointly developed and produced.

5. Space usdor a Simcha following the service. Both familigdl likely plan a
celebratory event immediately following the seryioelater that evening.
Coordination between the two families may result ghared celebration, and
eliminates the possibility that both might plaruse the same space at the same time.

Ultimately it is our hope that families who are “limes” will choose to celebrate together.
Regardless of this decision, we encourage everywhe sensitive to the social and economic
needs of each family. What takes place withinsyreagogue — both in the service and in the social
celebration — is a community event, not a privitsily moment. We hope that families will plan
together in the spirit of compromise and accommiodat
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J.  USHERS

Ushers assist us in creating a mood for prayepikgedistractions at a minimum, and helping
newcomers feel welcome.

Families are therefore requested to designate twiwooe people as ushers, preferably members of
the congregation familiar with Shir Tikva servicéBhe most important role that ushers play is to
make all our guests feel warmly welcomed into aalypr space. Ushers’ responsibilities include
seating guests and distributisigldurimat least twenty minutes before the service iscualee to
begin, assisting late-comers to find seats, aggtiniat all our guests present maintain proper
decorum during the service, and collecting all prayaterials at the end of the service.

Three copies of specific instructions for usherseaincluded as Appendix F of this Handbook.
Please be sure each of your ushers receives a copy.

K. THE CEREMONIAL KIDDUSH

1. The Shabbat morning service ends with the KiddmshMotzi recited in the sanctuary.

2. As worshippers leave the sanctuary, wine/grape jaitd challah are available for all in the
lobby.

3. Temple Shir Tikva provides the challah and wingsgrauice based on the number of guests
that our families report to the office 10 days befthe day of th&imcha.

L. BIMAH DECORATIONS

It is customary for families to provide some binutoration for both the Simchat Shabbat service
on Friday night and the B’nai Mitzvah Service oriusday morning.

Traditionally the decoration has translated intoviérs. Families may also consider an alternate
decoration as part of a Mitzvah Project which theaBMitzvah students can then donate to an
appropriate agency or group. Over the past fewsydlaese decorations have included baskets of
toys, books, and sports equipment, that have beeated to Tzedakah. If your family is planning
an unusual bimah decoration, please secure theneehaoproval of the clergy.

In either case (flowers or a mitzvah project digpléthe arrangement should not exceed the height
or width of the readers’ desk (24" wide x 30" higaihd should be delivered by noon on Friday.

Double Bar/Bat Mitzvah families shoutiboperatively select and purchase bimah decorations

In addition, boutonniere, or some other identifyaygnbol should be provided to distinguish ushers
as individuals who can be called on for assistance.

M. GIFT TO TEMPLE SHIR TIKVA

It is appropriate for students to honor their RapbBiantor, teachers, and tutors upon reaching the

age of Bar/Bat Mitzvah. A gift of Tzedakah to gpeopriate part of the Temple is always a good
choice and very much appreciated.
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Furthermore, in celebration of this special momardift to the Temple by individual families or
groups of families is welcomed and appreciatedis Tay consist of a specific item that should be
discussed with the Rabbi.

N. BEHAVIOR OF YOUNG PEOPLE DURING RECEPTION

It is the responsibility of host families to enstinat all guests, especially young people, behave
appropriately and maintain proper respect for aliiple property during the service and reception.
O. TRAFFIC CONTROL AND PARKING

It is the responsibility of the family to notifyéhwWayland Police (508-358-4721) if a particularly
large crowd and heavy traffic are expected.

P.  ANNOUNCEMENT OF B'NAI MITZVAH

B’nai Mitzvah are announced in the appropriatetpefition ofHineni, and the congregation is

always invited to the service. For security purgosiee names of bar/bat mitzvah students are only
publicized to our members.
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V. THE SIMCHA FOLLOWING THE B’'NAI MITZVAH

A. TIME LINE FOR SCHEDULING YOUR SIMCHA

This section describes the time line for making iorgant decisions and
committing to facility use at Temple Shir Tikva.ldase read carefully.

1. Reserving your space

a. Within 24 months (but not before tH&drade parents’ meeting)
If one family is ready to decide on facility usadahe other is not, two weeks’ notice will
be given to the undecided family. At that timesility use will be determined as outlined
in Point 1. If, at that time, one family is reamycommit and the other is still not, the
decided family will be able to reserve the buildiagd facility use for the undecided
family will be determined by space availability.

b. Between 12 and 24 months prior to your date
If a request is made for Temple facility use om 8habbat of a scheduled B’nai Mitzvah,
the B’nai Mitzvah families will be called and givémo weeks to make their decision
regarding building use.

c. Within 12 months or less of your date
All facility use will be made available on a firsbme/ first-serve, space available basis.

PLEASE NOTE: If you have not reserved your space by the tireeotie-year mark
arrives, there is no obligation on the temple’d painform the B’nai Mitzvah families
before scheduling other events.

2. Making your arrangements:

Prior to12 months before the Bar/Bat Mitzvah dateboth families should schedule a
meeting with the Executive Director to discuss ipnglary plans for temple space
use, music choices, etc. B’nai Mitzvah Simcha Aggilon and Contract should be
signed and submitted with any applicable deposits.

60 days before
Meet with the Executive Director to review your qpdaand answer questions. (If you are

using a party planner, you attie party planner should meet with the Executive
Director.)

30 days before
Menu must be submitted by the caterer for reviewhieyExecutive Director.

Caterer must submit a Certificate of Insuranceaf@50 security deposit

All balances are due.

Security Deposit of $250 is due (security depasitéld against damages and custodial
overtime for excessive cleanup) — see B'nai Mitz&aincha Agreement & Contract.

Draft floor plans are due.

14 days before
Final floor plans and setups are due.

Delivery logistics/schedules are due.
Final counts (adult and children separately) ae du
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OPTIONS & FACILITY USE AT TST

1. Immediately following the serviceall families participate in a Ceremonial Kiddush
which includes the Kiddush over wine/grape juicd #re Motzi over challah. TST assumes
responsibility for this ceremonial Kiddushn addition, families may choose one or more
of the following simcha options:

a. Extended Kiddush Luncheon(Saocial Hall A and/or B
Buffet or seated luncheon following the ceremokidtiush.
Planned to end by 3:30.

b. Extended Kiddush Luncheon(Atrium/Chape)
This space is only available when Social Halls A Brare reserved.
Maximum of 150 guests may be accommodated.

c. Luncheon
Buffet or seated luncheon following a ceremoniald{ish.
Planned to end by 5:00.
SH A and/or B.
May include entertainment.

d. Evening Simcha
May be buffet or seated.
May include full decorations/entertainment.
Up to 5 hour party.
SH A and/or B.

Additional Option
e. Dance Floor(4 different sizes available for rent)

2. Friday Night: Shabbat Family Dinner may be hosted in Social Malhd/or B.

NOTE: A minimum of three hours is required between afternand evening events.

ROOM USAGE

TheSanctuarymay be used for religious and educational purpoegs

Social Halls A and BtheCourtyard,and theLobbymay be used for social events, receptions,
and youth functions.

TheAtrium and theBeit Midrash may be used as the primary space for an Extendialkh
only when there is a double Bar/Bat Mitzvah. One famihy use the Social Hall; the second
may use the Educational Wing.

If available, theAtrium and/orBeit Midrashmay be added by a family using Social Halls A &
B for an additional fee.

Teens can not occupy a separate space in the tentptait adult supervision at any time
during the function.

The playground is the property of the JCC, antiésefore off limits at all times to temple
members and their guests.

Use of second floor facilities for social events and receptonet permitted unless special
permission is granted.
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D.

oNo

10.

11.

12.

13.

14.

15.

16.

RULES AND PROCEDURES FOR BUILDING USE

All laws and regulations, particularly those with referenceafetg and/or fire as established by the
Town of Wayland or other political authority will be sthjcenforced.

All persons and organizations using the Temple premisesnaifitain proper decorum and a
reasonable standard of behavior consistent with a synagogue affai

Temple Shir Tikva is a smoke-free environment.

Alcoholic beverages are permitted, but it is requested thabthegrved in moderation. The host of
an event is liable for the welfare of guests, especially thosemihoe driving.

Bimah flowers for Shabbat services must be limited to onegeraent, not to exceed the height
and width of the reader’s desk (24" wide X 30" high.).

All exit doors shall remain clear and unobstructed.

All windowsills must be free and clear.

Only freestanding decorations are to be used in the fadNibydecoration may be attached to the
building.

Decorations including balloons must be removed immediatelytateiunction (Balloons, as they
deflate, will set off the burglar alarm. Leftover decorationsgl@ate Sunday program setups.).
The elevator may be used for handicap purposes and by theli@nstaly. If a separate simcha for
a second family is being held in the atrium, the elevator reaysbd by the caterer for access to a
staging area in the basement.

The renter is entitled to the use of tables and chairs as deteriy the Executive Director.

The renter must make arrangements to provide additional tabdés, alishes, and other furnishing
required by them at their own expense and effort.

Two hours of set-up and two hours of clean-up are progiéle Temple.

a. If your function runs beyond the agreed number of hohiespterage will be deducted from the
two hour cleanup time.

b. If your function runs beyond the agreed upon number ofshand jeopardizes another
function’s start time, you will be charged for the full ambnecessary to turn over the
building.

c. If the building has not been returned to its pre-evenistaecessitating extended custodial
time, the additional time will be deducted from the securitydiép

d. Temple members will be billed $50 per man hour for additibours, billed in half hour
increments. Non members will be billed $75 per man holledhin half hour increments.

It is important to communicate final floor plans and dela®to the Executive Director no less than
fourteen daygrior to the function. This will ensure that we can accoduat® your requirements
and that your function flows smoothly.

Deliveries for the weekend should be made by noon on Fritlag.caterer must be in contact with
the Executive Director at least two weeks before the simcha (paudgtermine the specific
schedule for deliveries and setups, on a per simcha basis

TST FORBIDS:

a. Smoke or fog machines (Smoke/fog machines cause the alarm systeamd, eliciting forced
evacuation and an automatic response from the fire department).

Glitter, confetti, metallic “tinsel” or rice (They cannot be vacedin

Light ropes (when they break, they cause permanent stains).

Chewing gum.

Equipment to be loaned by or removed from the Temple atauey tor any purpose, by any
individual or organization.

Nothing may be affixed to any wall, column, door, or wiwdo

Alcoholic beverage may not be served before a religious ceremony.

Smoking anywhere in the building.

Soda to be served in cans.

Loose or unwrapped candy.

cooo

Toma
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E. LIABILITIES & RESPONSIBILITIES OF RENTER

Temple Shir Tikva is not responsible for any losfnfuries suffered by any person or persons or
their guests using the Temple's facilities. Thgliapnt and the organization using the Temple’s
facilities shall be held responsible for any la=sgipment breakage, or damage to equipment and
physical property and shall be billed for such.

F.  FACILITY CAPACITY

To help you decide which Shir Tikva space will mgedr needs for post-service celebrations, the
following chart guides you as to the maximum numifgveople allowed by fire code.
Adjustments would be made depending on the sizedaince floor and whether or how many
buffet stations would be set up.

Space Sq. Ft. Buffet Buffet Served Seated
Reception -| Reception —| Reception - Reception
Limited Full Seating | Full Seating w/
Seating Dance Floor
Social Hall A 2160 144 144 144 100
Social Hall B 1305 87 87 87 N/A
Social Hall A & B 3465 230 230 230 230
with wall removed
Atrium & 1475 100 125 N/A N/A
Adjoining Hallways
Atrium, Adjoining 2275 150 N/A N/A N/A
Hallways, & (Double B/M,
Chapel/Beit Midrash 'Extended
Kiddush only)

G. DIETARY RULES AT TEMPLE SHIR TIKVA

Temple Shir Tikva embraces the basic principleKaghrut(*keeping Kosher”). Milk shall not be
eaten with meat. Food that cannot be made kosimzot be served. All menus must be sent to the
Executive Director, or designated person, at |8@stays prior to the event for review.

Our policies are clearly detailed in Appendix J.

H.  WORKING WITH CATERERS AND PARTY PLANNERS

Expectations, policies, and procedures are outlin&kction V of this documeniWhen you hire a
caterer or party planner who is on our approvedditie will already be familiar with our systems,
our facility, and our policies. It would be good fmu also to become familiar with them to
facilitate your working with them.

All caterers must be on our approved list.lIf you wish youmparty planner to serve as your
intermediary to work with TST, s/he must be on approved list. Otherwise, we will expect to
work directly with youWe are happy to add additional names to our list ofpproved caterers
and party planners. To join our “approved list,” the caterer or party planner must contact the
Temple Executive Director, meet with him, and gige agreement indicating his/her willingness to
work within our framework.
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l. BUILDING USE BY TWO B’NAI MITZVAH FAMILIES AT SH IR TIKVA

It is highly encouraged that Double B’nai Mitzvamfilies consider doing joint celebrations using
the synagogue facilities. However, recognizing thia will not always be possible, the following
policies will apply:

1. We ask that both families assume responsilidityontacting each other to discuss the

following decisions:
A. Necessary cooperative tasks:

1) Choice of music option and sharing of addgiocosts for music.

2) Selection and sharing cost of flowers for bima

3) Guest lists and facility capacity: In detanmg your guest list, please consider
that the maximum capacity of the sanctuary is 306r. aesthetic and logistical reasons it
is highly preferable not to open the partition iStocial Hall B for the service.

B. Items families might want to consider doingeter:

1) Joint Extended Kiddush

2) Joint party for young people

3) Sharing information regarding Shir Tikva classes each family intends to
invite, in order to be sensitive to social dynama€gntire school community and to
avoid excluding a few young people in the class.

2. We will do our very best to accommodate bothili@si wishes, but not all simcha
requests of two B’nai Mitzvah families can be mgoloir facility.

3. Where both families wish to hold an Extendeddgish, we encourage families to host a
joint event. This includes cases where both fawsiliave off-site functions planned.

On December 1, 1999, the Board of Directors upd#étedollowing guidelines as rules for
scheduling the use of Temple facilities by famjtlesining simcha’ot following B’nai Mitzvah:

1. After being assigned a Bar/Bat Mitzvah date,ifi@nsharing dates must communicate to
each other their desire for Temple use. When aggeaeis reached, both familishould
communicate their decision to the Temple’s Exeeub¥rector and appropriate agreements
and fees should be submitted.

2. We anticipate that any conflict over the usSlifr Tikva's facilities will be worked out
between the families involved. In the event thaoaflict cannot be resolved between the
families, they will meet together with the Execetiirector. If an acceptable
accommaodation cannot be reached, a coin flip vilecmine the Temple use. In case of a
coin flip for facility use, the family with “facity rights” has first choice of room use.

3. Two families may use Shir Tikva’s facilities faeparate celebrations at the same time
on the same Shabbaif they agree to:
a. Work together with the Executive Director iaqhing and resolving timing and space
issues, and
b. Pay appropriate charges for any extra custadisistance as determined by the
Executive Director.
c. Two families may use different caterers if teeand event is to be held in the atrium
area, if no kitchen use is required, and if botmaseconform to our dietary regulations.
Both families must use the same caterer if kitalnemis needed for bofimachot
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4. Two families may use Shir Tikva facilities different times on the same Shabbaf(i.e.,
an Extended Kiddush and an evening reception) uthéediollowing circumstances:
a. The families can use a different caterer feaheamchaonly if the facilities and space
requirements are deemed compatible by the Execbineztor, and

b. Both families agree to split additional custbaiosts, as determined by the Executive
Director.
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VI. TZEDAKAH AND YOUR BAR/BAT MITZVAH

A revolution happened when nobody was watchingtziih-projects becamefandamentapart
of the Bar/Bat Mitzvah process. Sure, back in'Ti¥és and ‘80’s, Bar/Bat Mitzvah students
“twinned” with Jewish kids in the (former) Soviehldn who were not allowed to express their
Jewishness. But that was about all.

Today, as our Mitzvah Awareness Program at Shiva demonstrates, doing projects that promote
kindness, justice, and peace have become an edgsrti of the Bar/Bat Mitzvah Process.
Hooray!

Everyaspect of a Bar/Bat Mitzvah says loads about galitds our goal at Temple Shir Tikva to
give you tools to emphasize the Jewish principféEzedakah (righteous giving) and Tikkun Olam
(world-repair) as you go through this process.dBing so, you will find that your celebration
becomes deeper and more profound. We guarantee it.

PLANNING A FAMILY MITZVAH PROJECT IN CONNECTION WITH THE BAR/BAT
MITZVAH

Many families take the opportunity for a family leNtah Project to make the whole process much
more meaningful. There are many opportunitieddorilies to do good works together at shelters,
soup kitchens, nursing homes, hospitals, and et 86 other places crying out for some Tikkun
Olam.

How do you go about selecting a Mitzvah projecifstFknow that projects can and should be fun
and pleasant to do. Begin thinking about how yai take the skills and resources you and your

family already possess and use them for Mitzvalasny Siegel, author and teacher and Mitzvah-
maven, suggests that we all ask ourselves FourtiQness we plan a Mitzvah project:

What am | good at?

What do | like to do?

Whom do | know — and what resources to they have?
Why not?

Read through the Torah portion: Is there a Mitzvah Project which is perfectly im¢uwith the
theme of your day? One wonderful way to add meygidand meaning to your Bar/Bat Mitzvah is
to find the perfect Mitzvah project in connectioittwyour Torah or Haftarah portion.

o For example, say yoyrarashais about Creation. Perhaps this gets you thinkimgut
human beings and our relationships with other ¢\éneatures and the environment.
Maybe you and your family will want to raise a pygpr Canine Companions for
Independencetraining it to become a companion for a person diffabilities. Or maybe
you'll start a letter-writing campaign on a locssiie of environmental justice (you can
contact theReligious Action Center of Reform Judaismatwww.rac.orgfor more help on
this one).

o0 Is yourparashaabout Noah? Collect umbrellas as a Tzedakahgitoje
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o Are you reading about Abraham, who was famousHeitering wanderers in the desert?
Spend a night volunteering at a homeless shelel{RGold can help you on this) and
then write about the experience for a local newspap

0 Is your Haftarah about Samson? Maybe you’'ll spgnabnths growing your hair long, and
then cut it off forLocks of Love,who will turn it into a wig for a cancer patienirgiving
chemotherapy.

0 You get the idea. Free-associate and be crealihere are lots of ideas for Mitzvah
Projects just waiting to be discovered.

YOUR INVITATIONS

More and more people are inviting their guestdrs in the Mitzvah of Tzedakah as they prepare
for their Bar/Bat Mitzvah. Many add special insed their invitations, as a way of letting their
guests know that JEWISH VALUES will be an inherpatt of this particular celebration.

We encourage this. Furthermore, there’'s an alti@meethod of morenenschlikhinvitations:
Some people have consciously ordered less-expeissgefancy invitations for their celebration.
Somewhere on the invitation they explairtht money saved from this invitation will be uged f
TzedakaH.

YOUR KIPPOT

Buying speciakippotfor the event? If so, we encourage you to ordemtfrom a Mitzvah-
resource, where the production of the yarmulkdscetf good Jewish valueslaya Works

employs Mayan women in Guatemala to help them adirrelihood — and they make beautiful,
colorful kippot. Myriam’s Dream (in America) and.ifeline for the OId (in Israel) employ elders
who might otherwise be dying of isolation, bored@mloneliness. Programs like these will make
custom-madé&ippotespecially for your Bar/Bat Mitzvah.

DON'T LET ANYTHING GO TO WASTE

The Bar/Bat Mitzvah ceremony and party are ovedre guests have returned to their homes and
hotel rooms. And there is all this leftover foodeally good food — that the caterer is about to
throw away. And there are those beautiful flowamgements left sitting on the tables, ready for
the Dumpster. And there are scores of balloort, mo one to give them a home...

You know it's a waste, but who wants to worry ableitovers at this point? You are happy and
exhausted and there is family to visit with...

It is a Mitzvah not to let perfectly good useful tlings go to waste- it's calledbal tashchit,'Do
Not Waste.” And it's easy to do:

First: Always ask your cateréb)o you donate leftover food?” It is important to do this.
After enough Jews bombard their caterers withdhisstion, the caterers will get the idea that it is
unacceptable to throw away perfectly good food wdtber people in America are going hungry!
If your caterer answers “yes,” and explains howntthis part of the Mitzvah is over. (Please note:
some hotels give leftover food to their staff antboyees. This is perfectly acceptable. Our job
here is to ensure that good food isn’t getting dedap
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Second: If the caterer does not donate as afiglge out a way to get the leftovers to a
local shelter or soup kitcher€all METROWEST HARVEST and they’ll do it for you (Jeen
Kniveton, 508-788-3663 or email to JeenK@smoc.org).

Third: Arrange to have leftover flower arrangensesind centerpieces brought to a local
hospital or nursing home. Deliver them to patigatdents, nurses’ stations, and waiting rooms.

Fourth: Make plans to have leftover balloons pady favors donated to the children’s
floor of a hospital, or to a local family shelteContact SMOC — the South Middlesex Opportunity
Council in Framingham for the easiest way to cohméit local shelters (www.smoc.org).

(And by the way... Don't ever let a caterer, hotelrestaurant tell you they cannot donate the food
because of “liability” issueslt simply is not true. The Bill Emerson Good Samaritan Food Law
of 1996 explicitly states that someone who in gtaotth donates food to the needy is NOT LIABLE
and CAN'T BE SUED. It's the law.)

Let's make the point abundantly clear: NO MORE
SENSELESS WASTE AROUND OUR BAR/BAT MITZVAH
PARTIES — EVER!

THE PLACE TO GO FOR CENTERPIECES, PROJECTS, AND CONTLESS IDEAS FOR
YOUR CELEBRATION:

Jewish Family and Children’s Servicesn Waltham. Their myriad ideas for integratingt®iah
projects into your celebration is one click awaie€k out theifMitzvah to Mitzvah” program at
their websitewww.jfcsboston.org@nd click on “Community.” Shir Tikva wholeheartggiartners

with JF&CS on projects, and they are a wonderfsbuece for centerpieces and bimah decorations.

GIVING TZEDAKAH AT BAR/BAT MITZVAH TIME

Tzedakah is equal to all the other Mitzvot combin@thimud, Bava Batra 10a)

When it comes to giving money to people in needjsketradition is clear. Our rabbis extensively
discuss the way in which we are supposed to giWe.are told to give Tzedakah in a manner which
always protects the dignity and self-respect ofg&eson receiving it and never in a way which
humiliates the receiver. Recognizing that theeciafinite needs in the world, and yet insistingtth

it is NOT a Mitzvah to impoverish yourself, ourdiion offers guidelines about how to give.

According to Jewish tradition, 10-20% of a person’sncome belongs to Tzedakah10-20%! It
is a startling amount to many of us as we try tamee our budgets, prepare for the future, and send
our kids through college. And yet the needs thistén our communities are so great...

At the time of Bar/Bat Mitzvah, issues of Tzedaka& especially relevant. It is a time of
celebrating Jewish adulthood, and it is a timeadélerating family and community. It is a time of
spending money, and it is a time of receiving moaggifts. And so Bar/bat Mitzvah students and
their families are challenged to wrestle with thenaiate to give: to determine appropriate amounts
to give away, and to find appropriate people ardgs to receive their Tzedakah. Together,
parents and children can sit down and consider evtiey feel Tzedakah money should be given —
to determine need, consider their own areas oféateand figure out where they can havea
impact on the world. For a family that does this together, asking tlpsestions can be a very
powerful and meaningful shared experience.
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The rabbis understood that every family’s finansitdation is unique; that why the Mitzvah of
Tzedakah is sangeof a person’s incomeBar/Bat Mitzvah students are strongly urged to give
at least 10% of the cash qifts they receive to Tzakiah. This is in keeping with Jewish tradition,
the pressing needs of our communities, and the imgah Bar/Bat Mitzvah itself.

So many teenagers, when asked, “What happened ®aitiBat Mitzvah money?” answé@h, it
went into the college account.” That's important — but it's also a missed oppoitiu Bar/bat
Mitzvah time can and should be a time when studestity learn about the impact and value of
money by taking some of it to give away and do sgowd.

When it comes to making the donations, we encouwyageo enclose a note explaining that the
donation is being made by the Bar/Bat Mitzvah stigle Through future literature addressed to the
students, it will be possible for him/her to kegpta-date and remain involved in an on-going act
of Tzedakah.

Some Bar/Bat Mitzvah students have asked familyfaadds to make a donation to a selected
Tzedakah organizatidn lieu of personal gifts For many families, this may not be a viable aptio
But for those who are able and so inclined, it Migzvah worth considering. The point is, there
are so many options for doing Tzedakah around BamBat Mitzvah. At this time of accepting
the responsibilities of being a Jew — for that latBar/Bat Mitzvah means — do not miss these
opportunities for adding values and meaning to ysp&cial celebration.

A WORD ABOUT_MAZON: A JEWISH RESPONSE TO HUNGER

MAZON has become a phenomenon in the Jewish wdfldzon supports anti-hunger projects on
large a small scales, in local neighborhoods aadraf the world. Under the slogaf FOR
MAZON , we encourage people to donate 3% of the cogt efrant where food is served to Mazon
for their hunger relief programe/hether the event is a committee meeting witlpddple

attending, a wedding or other Simcha with 200 gjesta convention with thousands of people.
Temple Shir Tikva heartily endorses the notion3#6"(or more) for MAZON.” For more
information, go tovww.mazon.org
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VIl. CELEBRATING BAR/BAT-MITZVAH WHEN PARENTS ARE D _IVORCED
OR SEPARATED
By Rabbi Herman Blumberg

On the occasion of our children’s B’nai Mitzvaheatalation, as they reach into
adolescence, we experience many good feelings.alvery special moment set aside to
appreciate the gift of life and good health andit@ thanks for the fulfillment of our
deeply held dreams. Family gathers to enjoy or¢han and to recapture the sense of
mishpachal{extended family).

Frequently the moment also generates less weldomequally understandable emotions.
Hosting a social celebration can generate anxiegmily gatherings can expose inter
personal tensions long covered over. Our childremlestone may awaken too vivid
memories of our own early adolescent negative éspegs or become a painful reminder
of the passage of time in our own lives.

Another set of issues is added to this emotiondadement when parents of B’'nai
Mitzvah are separated or divorced. At Shir Tikvaitny to be sensitive to the unique
circumstances each family presents. Rabbi Golrg¢o meet with the child’s custodial
parent or parents early in the planning processsituss their particular situation and
resolve specific questions.

Recognizing that each family situation is differantd requires individual attention, please

consider the following general guidelines:

1. The occasion “belongs” to the young person.oHghe is entitled to go through the
training process, the planning of the social celebn and the actual day with a
minimum of tension and preoccupation with pareissies. Parents should not use
B’nai Mitzvah to continue or to reawaken lingerimgstility between adults.

2. Both parents are encouraged to take an interdse training process and to decide
together who will participate in the meetings fargnts and the parent/sibling
meetings.

3. Our communication with parents will follow tharse pattern established for all
religious school communications: normally, bothgres receive information regarding
their child’s life in the school.

4. In almost every situation, both mother and fatire to be involved equally in the
actual service:

a. Both parents should be seated with the B'nazWali. When mother and/or father
has remarried or has a “significant other” Rabbid3will suggest appropriate
seating arrangements.

b. Each parent should have an aliyah — not nedstagether. Grandparents on
both sides should participate.

c. Ifitis determined that the “Chain of Traditigfceremonial passing of the Torah)
is appropriate, both parents and all grandpareetsept should participate.

5. Extended family and friends of each parent shoeteive Torah honors.

6. Parents are encouraged to discuss the sodiddragbn at an early juncture and to
agree upon respective financial responsibility,sglists and participation. It is best
not to involve B'nai Mitzvah in such discussiorBifferences of opinion should be
resolved by the adults and the amiable and finadeagent presented to the child as an
agreed upon decision.
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10.

11.

It is highly recommended that both parents begureat the social celebration.

Note: As a general policy the Temple administratio will deal with one parent

only in arranging for the use of the building. Unéss otherwise determined, this
will be the parent who is a member of the congregain. When both parents are
members, the Temple’s Executive Director is to bexformed which parent will be
making the arrangements for the family.

When one or both parents have remarried or adsmgnificant other” and these people
have a relationship with the B'nai Mitzvah, it mag appropriate for them to be
involved in the service. At no time are these pedtpbe presented in place of the
custodial parent. In that each situation is unignoe highly sensitive, please consult
with Rabbi Gold far in advance of the event.

The situation is also extremely sensitive whee@nd marriage or new relationship
includes someone who is not Jewish. As a rule;Jaavs, who are not actual parents
of the child, do not participate in any aspecth&f Torah service. Here, too, Rabbi
Gold should be consulted.

Parents should discuss with their child hisdwgrcerns and anxieties about how
parents and family will interact. To the exterdttparents can convey a decisive and
non-adversarial posture, their young person’s aypxidl be reduced, clearing the way
for a positive and happy experience. When thengements for the B’nai Mitzvah
become the occasion for estranged parents to abmtign each other, young people
become more anxious and the joy of the experiendaiinished.

Parents are encouraged to talk with grandparext®toer family members regarding
these issues and to enlist them in focusing pesjtion the B’nai Mitzvah.

Rabbi Gold meets with parents about two mobéfere the event. As a rule both
parents should be present for such meetings. Wdwprested, these meetings can be
held earlier. In addition, Rabbi Gold is availatdeconsult and/or meet with parents
separately in advance of the joint meeting.
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Appendix A
TEMPLE SHIR TIKVA
B'NAI MITZVAH SIMCHA APPLICATION & CONTRACT

ALL FAMILIES should complete this contract and return it to the Executive Director with deposits as idlicated

Child’s Name Date of Event(s) Today’s Date
Phone Number(s) Cell Phone

Parent’'s Name(s) Email Address

l. EVENT(S) & FACILITY USE FEES

Please indicate what event(s) you intend to hav&a
Please refer to the Bar/Bat Mitzvah Handbook fgri@nations of events/fees

Ceremonial Kiddush No Fee
Extended Kiddush Luncheon (Social Halls) $550
Extended Kiddush Luncheon (Atrium and Beit Midash $350
Luncheon $675
Evening Simcha $775
Friday Shabbat Dinner $300

Two events scheduled for the same day assume ar3uroover between events.
Additional fees depend on the # of people, setng,cdeanup at discretion of the Executive Director.
Extended custodial fees apply at a rate of $6thpar for members.

OPTIONAL ADD-ONS

Video Recording of Service $ 54
Atrium, Beit Midrash (as additional space wB®cial Halls are being used) $225
Motor Room for Babysitting $ 50
Dance Floor $675

24 X24

21X 24

21X21

18 X 21

. MUSIC

The Cantor’s and piano accompanist’s participaséianincluded in your basic fees. In addition, fesimay choose to enhance
the service with the cellist and/or choir. Our iiss volunteer their services, and in returnask families to make a
contribution to the Music Fund. If you wish to axgg their services, please indicate your preferbatmw:

Cellist (Gntribution to Music Fund) $54
Choir (Contribution to the Music Fund) $180
Choir and Cellist(Contribution to the Music Fund) $234
Sub-Total of Music Fund Contributions $
lll. TOTAL FEES $

29



IV. FEE POLICY

AII financial obligations to Temple must be currentprior to scheduling the facility/event.
A $250 deposit is due with submission of this caettif facility use more than a ceremonial kiddisplanned. This
deposit is fully refundable up to three months ptiothe event date. After this time, no refund e issued.
Music fees are due four months prior to simcha
If a special simcha is planned at Temple, a $250r#g deposit is due 30 days before
All balances are due one month prior to your ckikimcha
All checks should be made payable to Temple Stiv&.i
Please contact the Treasurer or Executive Direxitbr any questions.
Temple has the right to increase all fees. Whatefez schedule is in effect at the time this agremmhis executed is
the current fee in force.

V. STATEMENT OF CONDITIONS
A All above fees include 2 hours of setup and @re@f clean-up time. Extended custodial feesyapfier that time.
Additional hours of maintenance are the renterspoasibility at $60 per hour.
B. All rentals subject tRules and Procedures for Building Uséncluding Kitchen Use & Kashrut Policy and schéagl
and delivery policy.

VI. DAMAGES:
A Security Deposit of $250 is due 1 month priothe event and is returnable after the event ifdledities rented are
returned in the same condition as delivered. énatbent the facilities rented are not returnedhéndame condition as
delivered, or additional amounts are owed, the BycDeposit may be used to pay for such amountisadincosts incurred
in repairing, cleaning or otherwise causing thélifaas to be returned to their prior conditionh& undersigned will be
responsible for any amounts which Temple Shir Tig¢pends in returning the facility to its prior cition which are over
and above the amount of the Security Deposit. &mpunt owed shall be paid within ten (10) daysraftétten request. If
not so paid, Temple Shir Tikva shall be entitlednterest on the unpaid amount at the rate of oeome-half percent (1
4%) per month until paid, together with any codtsallection (including legal fees and disbursensgnt

VII. ACTS BEYOND OUR CONTROL
Should the premises be destroyed or damaged bgrfiother casualty, mob or riot, or should your akthe building be
prevented or interfered with by labor disturbangesther causes beyond the control of Temple Skivalprior to or during
the time for which you are hereby permitted to tiieepremises so as to materially interfere withfthretion to be given at
the time, it is understood that we may at our dan terminate this agreement, returning to you@ayments that have
been made other than the initial down payment. Neneby expressly waive any claim for damages mpamsation should
this agreement be so terminated.

VIIl. ACCEPTANCE - Return a signed copy, along with a $250 depositeimple Shir Tikva. Keep a copy for your
records.

The undersigned hereby agrees to rent the fasilitférEMPLE SHIR TIKVA, acknowledges having receaiwe copy of the
Temple Shir Tikva Rules and Procedures for Builditsg, and agrees to abide by all such Rules anitins noted herein.

Dated at Wayland, Massachusetts, this day of ,
NAME:

ADDRESS:

TELEPHONE:_(H) (W)

RENTER Accepted by TEMPLE SHIR TIKVA
Parent’s Signature Signed by
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Date

Name/ Event

Date of Event

Date
APPENDIX B
VENDOR INFORMATION

Please complete one of these forms for each event planned at Temple Shir Tikva

Time of Event
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OUTSIDE CATERER(S)

Name

Phone number

Will Arrive

The earliest time any vendor may come into the
building on Saturday morning is 9 AM.

DISK JOCKEY/BAND

Name

Address

City/State/Zip

Phone number

Will Arrive

OUTSIDE PARTY PLANNER

Name

Address

RENTAL COMPANY

Name

Phone number

Phone number

Items being delivered

Date/Time of delivery/pickup

PHOTOGRAPHER

Name

Phone number

VIDEOGRAPHER

Name

Phone number

FLORIST

Name

Phone number

Date/Time of delivery

Date/Time of pickup

LINEN CO.

Name

Phone number

Date/Time of delivery

Date/Time of pickup

DECORATIONS BY

Name

Phone number

Date/Time of delivery

Date/Time of pickup

Note: Balloons must be removed on the day of the event.

Will alcoholic beverages be served? Y N
LIQUOR SUPPLIER

Name

If so,

Phone Number

Date/Time of delivery

Date/Time of pickup
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APPENDIX C
BAR/BAT MITZVAH FEE SCHEDULE

Prepayment of the Tutorial and B’nai Mitzvah Fee

You may submit one check for the full amount, bother arrangements need to be made, contact the
Temple TreasurerRemember, all fees must be paid prior to the fansilfirst meeting with Cantor
Schachner.

Bar/Bat-Mitzvah Fee of $550is required of all families. This fee offsets @xpenses for
Saturday morning custodial coverage, Bar/Bat Mitzeducational material, the administration of
the Bar/Bat-Mitzvah program, the ceremonial Kidduble piano accompanist, as well as
miscellaneous expenses incurred in the programeimghtation.

Tutoring Fees Temple Shir Tikva acts as a conduit for the tuiprfiee. We pay the B’nai Mitzvah
tutors on your behalf, for the specific hours tetr It is because of this that, when the tutors’
direct costs increase, we will pass these increakayy in the billing process

o $1,125is required of families enrolled in the Shir Tikitdoring program. This
prepayment assumes 30 one-half hour meetings étBar/Bat Mitzvah tutor, and 2 one-
half hour meetings with a speech coach. Tutokatin approximately 8 months prior to
the Bar/Bat Mitzvah, and payment in full must beeiged before Cantor Schachner holds
her first meeting with the family.

0 Tracking Tutoring Hours : A Coupon Book will be issued by Cantor Schachner,
representing the family’s prepayment for 30 ond-halr B’nai Mitzvah tutoring sessions.
Each time the student meets with the tutor, a cowgb be turned in to the tutor. If more
than 30 sessions are needed, additional coupon®enpyrchased from the office. If
coupons remain once tutoring has ended, they céuribed in to the office and a refund
will be issued for the amount of the unused session

Speech Coach The Clergy Administrative Assistant schedules tme-half hour meetings with
the Speech Coach for each Bar/Bat Mitzvah student.

Use of Facilities

Since the celebration of Bar/Bat-Mitzvah takes elas part of the congregation’s weekly worship
cycle, there is no “rental fee” for use of the hégifor the worship service. Additional fees do
apply when the family wishes to rent the facility the simcha following the worship service
(beyond the Kiddush itself).
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Appendix D
Floorplan for Main Level




APPENDIX E
Inventory Of Tables and Chairs Available for Use

Updated 8/31/07

QUANTITY ITEM CONDITION ADDITIONAL
CHARGE?
32 60” round tables Seats 8-10 No
31 6’ x 30” rectangle Seats 6-8 No
table
6 6’ x 36” rectangle No
table
1 5’ x 30" rectangle No
table
1 36" round table On wheels No
5 30” round table Seats 3-4 No
Height is
adjustable
4 24” round tables Seats 3-4 No
1 30" square table No
50 Plastic bucket chair Can be used No
anywhere
104 Metal chair Can be used No
anywhere
4 Standing No
microphones
3 Easels No
Dance Floor Yes
18x 21
21x21
21 x 24
24 x 24

Note: Availability of tables depends on othermedaking place at the same time.
Please check with the Executive Director befoemglare finalized.
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Appendix F
INSTRUCTIONS FOR USHERS

Your role as an usher is particularly importanou¥will be assisting us in creating a mood for prayelping to make
newcomers feel welcome, and keeping distractiomsmainimum. Therefore, we ask that you:

BEFORE THE SERVICE BEGINS

Arrive 30 minutes before the service begins (at 185 a.m.). Familiarize yourself with the building’s faciks so
that you are able to provide direction to worshigpe

The coat room is across the lobby, through the ldoddors on the left side.
The rest rooms are across the lobby, through thbldaoors on the right side.
The water fountain is across the lobby, throughditieble doors on the right side.

Place a boutonniere on left lapel. Boutonnieresikhbe found on the table next to the door of3hactuary, or if
they’re not there, seek out a custodian or the neerabthe Board who is the “Giver of the Gift” thabrning.

Try to establish some contact with the Rabbi andt@aand Giver of the Gift so they will be awareyolur
presence and can call upon you for assistancedssary. Maintaining eye contact with the bimanftone-to-
time is sufficient.

At 10:30 a.m., go out into the lobby and activehedt people into the Sanctuary, so that the servicebedin on
time.

Greet people and hand out prayerbooks and progaaths entrance to Sanctuary.

Offer the availability okippot (yarmulkes) andallitot (prayer shawls). Both are on the right hand walyeu walk
into the sanctuaryJshers should encourage all male attendees to wédppa. Tallitot are meant to be worn by
Jewish men (and women, if they so desire).

At 10:45, when everyone is in the Sanctuary, ctbeedoors. One usher might remain near the froot dbthe
temple to direct latecomers into the Sanctuary.

DURING THE SERVICE

Station ushers just inside the door to the Sangtu@ontinue to greet latecomers, keep them ghatd out
prayerbooks, kippot, and tallitot, and assist therfinding seats. One usher should station hinséléby young
worshippers to assist in their control.

Ushers should stay alert to certain situatioas$ tiray require attention, such as:
Noise in Sanctuary or foyer — identify source aratierate.
Photographing/videotaping is not permitted in ta@@uary during services — identify source and ask
worshippers to stop.

Pass out additional prayer materials as direcyeddbbi. Just before the Torah reading, the ralibagk ushers to
hand out the Etz Hayim books

If necessary, advise people that no smoking isippexd anywhere in the building.

About ten minutes into the service, feel free t@taeats in the rear rows of the sanctuary, whileaining alert
and attentive to any need for assistance, anddndito people entering and leaving the sanctudfg.urge you
not to stand in the rear conversing while congrégyare praying.

IMMEDIATELY FOLLOWING THE SERVICE
Help congregants return siddurim to table. Colfgograms and other articles left behind on chairs.
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Appendix F
INSTRUCTIONS FOR USHERS

Your role as an usher is particularly importanou¥will be assisting us in creating a mood for prayelping to make
newcomers feel welcome, and keeping distractiomsmainimum. Therefore, we ask that you:

BEFORE THE SERVICE BEGINS

Arrive 30 minutes before the service begins (at 185 a.m.). Familiarize yourself with the building’s faciks so
that you are able to provide direction to worshigpe

The coat room is across the lobby, through the ldoddiors on the left side.
The rest rooms are across the lobby, through thbldaoors on the right side.
The water fountain is across the lobby, throughditigble doors on the right side.

Place a boutonniere on left lapel. Boutonnieresikhbe found on the table next to the door of3hactuary, or if
they’re not there, seek out a custodian or the neerabthe Board who is the “Giver of the Gift” thabrning.

Try to establish some contact with the Rabbi andt@aand Giver of the Gift so they will be awareyolur
presence and can call upon you for assistancedssary. Maintaining eye contact with the bimanftone-to-
time is sufficient.

At 10:30 a.m., go out into the lobby and activehedt people into the Sanctuary, so that the servicebedin on
time.

Greet people and hand out prayerbooks and progaaths entrance to Sanctuary.

Offer the availability okippot (yarmulkes) andallitot (prayer shawls). Both are on the right hand walyeu walk
into the sanctuaryJshers should encourage all male attendees to wédppa. Tallitot are meant to be worn by
Jewish men (and women, if they so desire).

At 10:45, when everyone is in the Sanctuary, ctheedoors. One usher might remain near the froot dbthe
temple to direct latecomers into the Sanctuary.

DURING THE SERVICE

Station ushers just inside the door to the Sangtu@ontinue to greet latecomers, keep them ghaetd out
prayerbooks, kippot, and tallitot, and assist therfinding seats. One usher should station hinséléby young
worshippers to assist in their control.

Ushers should stay alert to certain situatioas$ tiray require attention, such as:
Noise in Sanctuary or foyer — identify source aratierate.
Photographing/videotaping is not permitted in th@@uary during services — identify source and ask
worshippers to stop.

Pass out additional prayer materials as direcyeddbbi. Just before the Torah reading, the ralibagk ushers to
hand out the Etz Hayim books
If necessary, advise people that no smoking imjtexd anywhere in the building.

About ten minutes into the service, feel free t@taeats in the rear rows of the sanctuary, whileaining alert
and attentive to any need for assistance, anddndto people entering and leaving the sanctuéfg.urge you
not to stand in the rear conversing while congrégyare praying.

IMMEDIATELY FOLLOWING THE SERVICE
Help congregants return siddurim to tablell€ct programs and other articles left behind baircs.
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Appendix F
INSTRUCTIONS FOR USHERS

Your role as an usher is particularly importanou¥will be assisting us in creating a mood for prajelping to make
newcomers feel welcome, and keeping distractiomsmainimum. Therefore, we ask that you:

BEFORE THE SERVICE BEGINS

Arrive 30 minutes before the service begins (at 185 a.m.). Familiarize yourself with the building’s faciks so
that you are able to provide direction to worshigpe

The coat room is across the lobby, through the ldoddors on the left side.
The rest rooms are across the lobby, through thbldaoors on the right side.
The water fountain is across the lobby, throughditieble doors on the right side.

Place a boutonniere on left lapel. Boutonnieresikhbe found on the table next to the door of3hactuary, or if
they’re not there, seek out a custodian or the neerabthe Board who is the “Giver of the Gift” thabrning.

Try to establish some contact with the Rabbi andt@aand Giver of the Gift so they will be awareyolur
presence and can call upon you for assistancedssary. Maintaining eye contact with the bimanftone-to-
time is sufficient.

At 10:30 a.m., go out into the lobby and activehedt people into the Sanctuary, so that the servicebedin on
time.

Greet people and hand out prayerbooks and progaaths entrance to Sanctuary.

Offer the availability okippot (yarmulkes) andallitot (prayer shawls). Both are on the right hand walyeu walk
into the sanctuaryJshers should encourage all male attendees to wédppa. Tallitot are meant to be worn by
Jewish men (and women, if they so desire).

At 10:45, when everyone is in the Sanctuary, ctbeedoors. One usher might remain near the froot dbthe
temple to direct latecomers into the Sanctuary.

DURING THE SERVICE

Station ushers just inside the door to the Sangtu@ontinue to greet latecomers, keep them ghatd out
prayerbooks, kippot, and tallitot, and assist therfinding seats. One usher should station hinséléby young
worshippers to assist in their control.

Ushers should stay alert to certain situatioas$ tiray require attention, such as:
Noise in Sanctuary or foyer — identify source aratierate.
Photographing/videotaping is not permitted in ta@@uary during services — identify source and ask
worshippers to stop.

Pass out additional prayer materials as direcyeddbbi. Just before the Torah reading, the ralibagk ushers to
hand out the Etz Hayim books

If necessary, advise people that no smoking isippexd anywhere in the building.

About ten minutes into the service, feel free t@taeats in the rear rows of the sanctuary, whileaining alert
and attentive to any need for assistance, anddndito people entering and leaving the sanctudfg.urge you
not to stand in the rear conversing while congrégyare praying.

IMMEDIATELY FOLLOWING THE SERVICE
Help congregants return siddurim to tablelléct programs and other articles left behind baiics.
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APPENDIX G
Directions to Temple Shir Tikva for Your Guests

141 Boston Post Road
Wayland, MA 01778-2301
508-358-9992 (phone) — 508-358-9994 (fax)
info@shirtikva.org(e-mail)

From [-95/Rt 128: Take exit 26, following signs to Route 20 West (Ndad/Weston). Pass
Mobil gas station on left and continue West on R& through Weston into
Wayland for exactly 4 miles to Shir Tikva, a latggige contemporary
building, set back from the road, on the left. Yuill pass Coach Grill
Restaurant ¥2 mile before you reach Shir Tikva.

From Route 9:Take Route 27 through Natick and Cochituate tantersection of Routes 27

and 20. Turn right onto Route 20 East. Temple Bikva is 7/10 of a mile
on right.
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APPENDIX H

APPROVED CATERERS & PARTY PLANNERS s of 271772008

BUSINESS NAME

CONTACT

PHONE

WEBSITE

BAKER'S BEST

Lee Lustberg

617-332-8407

Bakersbestcatering.com

BON APPETITE

Debbie & John Giragosian

617-484-4900

Bonappetitcaterers.net

CAFE DECADENCE Brinda Choquette 978-443-2247 Cafedecadence.com
CAPERS CATERING Megan Silver 781-279-5100 Caperscatering.com
CATERING BY ANDREW * Andrew Wiener 617-731-6585
CATERING BY GLENDA Glenda Blake 781-963-0455

CATERING WITH DISTINCTION

Andrew Korn

617-636-2100

Cateringwithdistinction.com

CELEBRATIONS GOURMET CATERING

Timothy Dodge

978-927-8883

Celebrationsgourmet.com

CHAI CATERING (THE BUTCHERIE) * Josh Ruboy 617-731-9888 Butcherie.com
CITYFARM CATERING Rima K. Burroughs 508-358-1070 Cityfarmfoods.com
CUISINE CHEZ VOUS Fiona Casey 617-576-3652 Cuisinechezvous.com

CURRIER & CHIVES

Jodi Boyasian

978-897-3687 x 81/60

Currier-chives.com

DEJA BLU CATERING

Cindy Mamane

508-533-9973

DINE BY DESIGN, LTD.

Debra Sampson

617-969-8703

EAST MEETS WEST

Kay Benson

617-269-2662

Eastmeetswestcatering.com

FRANKLIN CATERERS

Joan Franklin

508-358-5106

Franklincaterers.com

GREEN OLIVE CATERING

Suzanne McNitt

781-376-0044

Greenoliveco.com

HOLTEN BRANDI FOODS, INC.

Suzanne Brandi-Reed

978-777-6460

Brandifoods.com

JENNIFER'S GOURMET

Jennifer Geltman

508-626-0012

Jennifersgourmet.com

JOAN & ED'S DELI

Joan & Ed Sanderson

508-653-4442

Jedeli.com

JULES CATERING

Elissa Kupelnick

617-628-5977

Julescatering.com

LA BONNE CUISINE

Cheryl Rubin

508-238-2177

LA BONNE MAISON CATERING

Diane Hartman/Linda Marino

617-923-1131

Labonnemaison.com

LA FETE CATERING

Margaret Nichols

508-655-2431

Lafetecatering.com

MAX ULTIMATE FOOD

Neal Balkowitsch

617-427-9799

Maxultimatefood.com

METROWEST CATERING

Robert Ciccarelli

508-485-1680

Metrowestcatering.com

OFF CENTER

Joanne Baron

781-894-0100

OFF THE VINE CATERING

Holly F. James

617-7834700

Offthevinecatering.com

PEPPERS FINE FOODS CATERING

John Lawrence

508-393-6844

Pepperscatering.com

PERFECT PEAR CATERING

Jennifer Kushner Pfeiffer

508-359-4406

Perfectpearcatering.com

PROVENDER CATERERS * Linda Adler 781-871-1364 Provenderkoshercatering.com
PUSHCARTS UNLIMITED Robert Daniels 617-969-6967 Pushcartsunlimited.com
SAVORY TO SWEET CATERING Amy Kohen 978-443-0618 Savorytosweet.com

SWARTZ CATERING COMPANY

Howard Swartz/Susan Shapiro

617-628-1632

Swartzcatering.com

TABLES OF CONTENT

Linda DeFranco

617-363-0404

Tablesofcontent.com

THE PARTY SPECIALIST

Bruce Silverlieb

781-592-0988

Thepartyspecialist.com

APPROVED PARTY PLANNERS

BUSINESS NAME CONTACT PHONE
CELEBRATION PARTY PLANNERS Carol Singer 617-527-8981
HOPPLE POPPLE Debora Morandi 617- 964-6550 Hopplepopple.com
JODI RAPHAEL Jodi Raphael 978-204-5295

THE ORIGINAL TOUCH

Carol Silverston

781-862-6471

THE PARTY PEOPLE, INC.

Rachel Goldstein

508-650-9220

SIAGEL PRODUCTIONS, INC.

Cindy /Steven Siagel

617-614-5422

Siagel.com

a. Kosher

To become an “approved caterer or party planner,” s
become familiar with our facility, and provide us w

40

/he must meet with our Executive Director, review a
ith a certificate of insurance. We wi

nd agree to our rules and policies,
Il be glad to add them to our list.




APPENDIX |
RESOURCES

The following books are available in the TST Lilyrar
Davis, Judith, PhD. Whose Bar/Bar Mitzvah Is This Anyway?

Salkin, Jeffrey K. Putting God On the Guest List - How To ReclaimS3paitual Meaning of
Your Child's Bar or Bat Mitzvah

Salkin, Jeffrey K. For Kids - Putting God on Your Guest List: HowClaim the Spiritual
Meaning of Your Bar or Bat Mitzvah

Siegel, Danny Danny Siegel’s Bar/Bat Mitzvah Mitzvah Bdgkock-full of ideas for
incorporating values and Tzedakah projects inta gelebration)

Article available from temple office upon request:

Marder, Janet When B’nai Mitzvah Loses Meaning
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APPENDIX J
DIETARY RULES AT SHIR TIKVA

Kashrut Background Jewish tradition recognizes three categories obd:

0 Meat, including poultry (fleishig in Yiddish),
o Dairy (milchig), and
o Food which falls into neither category (Parve).

1. Only food that can be made Kosher may be deriféis means that NO pork products or shellfsich
as shrimp, scallop, lobster, and crab) are allowed.

2. Rules about mixing milk and meat

a. Milk shall not be eaten with meat. That is, narganay be served with meat (e.g., no butter served
when the meal is a meat meal).

b. Dairy substitutes (such as Cremora, water-basedréem, angharevénon-dairy foods) may be
served after meat.

c. Meat may follow dairy, but dairy may not follow ni€a.g., no ice cream dessert with a meat meal).
This applies to the overall event incorporatingshdoeuvres, main course, and des&stause a
higher level of expertise is required of the caterewvhere meat follows dairy, the caterer will
need to discuss with the Executive Director how h&tie plans to implement this menu while
maintaining separation of meat and milk in our kitchen.

3. The dietary rules apply both to the event amtivo events catered at a given time — to botldien and
adults eating at the same function or to two sefgaeaents in the building at a given time, evalifiérent
menus are served. For example it is not permitbedhe adult main course to be meat and the chitdy
to be dairy, or for a luncheon to have a meat nagal a separate extended kiddush to have dairy rfaal,
that is considered mixing meat and milk.

4. Menus must be sent to the Executive Director at lesh 30 days priorto the event for review.

5. Animportant note about cakes, desserts, Href gweets: If you contract desserts from angthavider,
remember to check ingredients with them. If a dess sweet is being served as part of your mgowi,
are still responsible for ensuring that our dietags are followed. Not only are many cakes aggbdrts
made with dairy products, so are chocolate dippeavberries and nuts, cookies, and hot fudge. A
switch to oil, Parve margarine (and not all mangais Parve) and/or non-dairy creamers is required.
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Appendix K
Schedule of Meetings with Rabbi and Cantor

The Bar and Bat Mitzvah process begins by sendingiban appointment time for an initial meeting,
along with an explanation of the process and a biWwhich includes two fees:
a. Tutoring fee of $1,125
This prepayment assumes 30 one-half hour meetiitggte tutor and 2 one-half hour meetings with
the speech coach.
b. Bar-Bat Mitzvah fee of $550
This prepayment offsets our expenses for Saturdayimg custodial coverage, Bar/Bat Mitzvah
educational material, the administration of the/Bat Mitzvah program, the ceremonial Kiddush, as
well as miscellaneous expenses incurred in therpnogmplementation.

9-12 Months before your Bar/Bat Mitzvah

Cantor Schachner will meet with you, yotorah Portion will be assigned, and you will meet the ilgirwith
whom you are sharing your Bar/Bat Mitzvah date.thd time you will be given a general outline oluy
student’s process, all of their preparation malgrize introduced to the “Mitzvah Awareness” progrand
have an opportunity to ask any questions aboutrbaxpa Bar/Bat Mitzvah. At this meeting you may
formally request a specific tutor, if your familpsia preference. No requests can be considerithist
time, in equal fairness to all families.

8-9 Months before your Bar/Bat Mitzvah
Students will begin meeting weekly with tutors, dhelir progress will be monitored through commutiaa
between the tutor and Cantor Schachner.

4 Months before your Bar/Bat Mitzvah

3 1/2 Months before your Bar/Bat Mitzvah

3 Months before your Bar/Bat Mitzvah [1/2 hour meetings]

In these 3 meetings, a member of our clergy wilb hiee student think about and write tldrdsh” the
interpretation of the Torah passage he/she will feathe Bar/Bat Mitzvah. Students should brihgit
Bar/Bat Mitzvah booklet and any other relevant maleg, such as internet web sites about the Toaatiop.

THE CLERGY REQUESTS THAT WHEN YOU COME FOR YOUR R DRASH MEETING, YOU
BRING WITH YOU A6 TO 8 SENTENCE SUMMARY IN ENGLISH OF THE SPECIFIC VERSES
THAT YOU ARE CHANTING FROM THE TORAH, AS WAS DISCUSED IN YOUR INITIAL
MEETING.

2-3 Months before your Bar/Bat Mitzvah [1 hour: 3-4 students per meeting]
Our clergy will meet with 3-4 students together &orinformal discussion of “what it means to becarizar
or Bat Mitzvah”.

2 Months before your Bar/Bat Mitzvah

Rabbi Gold will meet with parents to make sure #ibarrangements are set, to learn the Hebrew sarne
participating family members, and to answer anystjaas. Cantor Schachner will have a Torah reading
check-in with each student.
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2%, Weeks before your Bar/Bat Mitzvah[Students only]

For one-half hour, Cantor Schachner will rehearse in the Sanctuary @ach Bar/Bat Mitzvah student who
share their upcoming date. Students should beyprdgo chant from the Torah scroll, chant theiftétah
with blessings, read passages from the prayer mwkdeliver theidrash.

Following and in addition to the rehearsal,our trained speech pathologist, speech coachell students
with theirdrash focusing on pronunciation and projection.

1% Weeks before your Bar/Bat Mitzvah
Speech coach will hold her final meeting with studefocusing on thdrash.

3-5 Days before your Bar/Bat Mitzvah _Final Reheasal [1 to 1% hours Student; Parent(s) Optional]
Rabbi Gold will do a thorough final rehearsal witle student and family members. Students will tfram
the Torah scroll, read the Haftarah portion, aradirall parts of the service. The student will alsad the
drash.
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Appendix L
B’nai Mitzvah Simcha Fee Worksheet

Final Statement for: Fee Amount Due | Received Date leck #
Ceremonial Kiddush $0
Extended Kiddush Luncheon-SH A/B ~ $550
Extended Kiddush Luncheohtrium, | $350
Beit Midrash
Luncheon $675
Evening Simcha $775
Friday Shabbat Dinner $300
Atrium, Chapel as additional space $225
Motor Room for Babysitting $50
Dance Floor (any size, one price) $675

24 x 24

21 x24

21x 21

18x 21
Optional Music Choices:

Choir $180
Cellist $54

DVD $54
Subtotal
Event Deposit (member) $250
Security Deposit (member) $250
Security Deposit (caterer) $250
Dumpster Rental $75
Subtotal
Extra Custodial Hours (rate per hour $6D0

Security Deposit Returned

Total # of Guests

Total
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